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135 TIPS FOR WRITING SUCCESSFUL BUSINESS DOCUMENTS

Houghton Mi>lin Harcourt. Paperback. Book Condition: New. Paperback. 208 pages. Dimensions: 6.9in. x 5.1in. x
0.7in.The ability to write well is a critical skill for professionals in nearly every field. Good writers provide
leadership, influence decisions, and advance their own careers. In this new book, Sheryl Lindsell-Roberts draws
from her twenty-plus years of experience as a successful consultant for clients in business, education, and
government. In a lively, engaging style, she explains how to write persuasively for virtually any audience. Part 1
addresses the basics of all business writing: understanding the reader, draEing, achieving the right tone,
creating visual impact, and editing. Part 2 provides more specific advice on brochures, executive summaries,
speeches, PowerPoint presentations, Web site content, and much more. Concrete examples illustrate practical
strategies such as how to present a message positively instead of negatively, how to sequence information for
di>erent kinds of readers, and how to use charts to highlight key points. Packed with valuable information
obtained from actual clients in the field, 135 Tips for Writing Successful Business Documents is guaranteed to
help anyone who reads it write to hit the mark. This item ships from multiple locations. Your book may arrive
from Roseburg,OR, La Vergne,TN. Paperback.
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Relevant Kindle Books

Su mmer Fit  P resch o o l to  Kin d ergarten  M ath ,  R ead in g,  Writin g,  L an gu age A rts                               
Fitn ess,  N u tritio n  an d  Valu es        
Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x 8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
R ead  P DF »  

Do n t L in e Th eir P o ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                       
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
R ead  P DF »  

To o  Old  f o r M o to r R acin g:  A  Sh o rt Sto ry  in  C ase I Did n t L iv e L o n g En o u gh  to                                           
Fin ish  Writin g a L o n ger On e      
Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x
6.0in. x 0.3in.We all have dreams of what we want to do and who we want to become. Many of
us eventually decide...
R ead  P DF »  

Th e Day  I Fo rgo t to  P ray     
Tate Publishing. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 8.7in. x
5.8in. x 0.3in.Alexis is an ordinary five-year-old who likes to run and play in the sandbox. On
her first day of Kindergarten, she...
R ead  P DF »  

DK R ead ers Day  at Green h ill  Farm L ev el 1  Begin n in g to  R ead             
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.This Level 1 book is appropriate for children who are just beginning to read.
When the rooster crows, Greenhill Farm springs...
R ead  P DF »  
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